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      Akeyulerre Aboriginal Corporation

                 ABN  65 986 569 134


JOB DESCRIPTION

Job Title:
Ingkenteme Project Officer
Responsible to:
Manager – Programs & Enterprise
Classification Level:
Level 5.2 of the Akeyulerre Pay Scale ($84,560.95 per year pro rata).

This is a 0.8 FTE position with pro-rata six weeks annual leave.
Salary Sacrificing is available. There is an occasional requirement for work outside of standard work hours or on weekends.

The position is based in Alice Springs with occasional trips on country within the broader Alice Springs region.
Key Functions: 
The Ingkenteme Project Officer’s role is to work with the Ingkenteme Coordinator alongside Arrernte elders and families to plan, coordinate and document all aspects of Akeyulerre’s bush schools program of trips on country and family nights.

Duties:

1) Work under the direction of the Ingkenteme Coordinator to implement the Ingkenteme Program (Bush Schools) including:

a. Meet with elders, Committee members and Akeyulerre families at the beginning of each year to collaboratively plan a schedule of Ingkenteme bush trips and family nights to include at least 10 bush schools trips of 3-5 days and at least 10 family nights each calendar year
b. Support and co-ordinate the collaborative planning of trips with staff members and Arrernte elders, family members and young people.
c. Work with a group of elders to advise on the proper conduct of the program.
d. Mentor, support and advise Arrernte young people to develop their skills and abilities in a range of areas.
e. Work alongside the Artwe Areye Team Supervisor/Mentor to encourage and support men’s cultural activities and enterprise activities on country and at the centre.

f. Oversee the appointment of drivers and cultural advisors for each trip and ensure that each has the necessary safety procedures and protocols (including a copy of current driver’s licences and Ochre Cards) are completed and understands the responsibilities of their role.
g. Ensure that all Ingkenteme trips are compliant with the federal government’s Guidelines for Working with Vulnerable People Reporting Requirements.
h. Oversee the routine maintenance and repairs of vehicles and equipment used for the Ingkenteme program, and perform thorough safety checks on all vehicles and equipment prior to their use on each trip.
i. Routinely collect quantitative and qualitative data on each bush trip and family night and provide these to the Ingkenteme Coordinator to compile for 6-montly reporting.
j. Oversee the collection of evaluation data including reflective practice reporting from participants on each Ingkenteme trip.
k. Oversee the documentation of each trip and family night (photos and videos) and coordinate family involvement in production of photo-stories for each trip, and work with the Family Night Coordinator to ensure these are distributed to participating families soon after trips are completed.
l. Other duties as requested by the Ingkenteme Coordinator.
SELECTION CRITERIA
1. Understanding of, and respect for, Arrernte culture and a capacity to work collaboratively with Arrernte people.

2. Experience in project management to deliver agreed outcomes, including:

a. collaborative planning and implementation

b. staff support and supervision

c. volunteer support and guidance

d. reporting, data collection and evaluation

e. governance and accountability.

3. An ability to safely plan and organise trips to country that ensure a happy and safe experience for children, adults and senior people.

4. Good oral communication skills, a capacity to deal sensitively with complex issues and good problem-solving skills.

5. Good written communication skills, including a capacity to write reports as required by funders.

6. An ability to work collaboratively as part of a team.

7. An ability to mentor, support and encourage young people to participate in cultural activities.

8. Experience working with Aboriginal men to encourage and support their engagement in cultural and skill development activities.  

9. An ability to work on weekends and school holidays.

10. Hold a current NT driver’s licence.

11. Hold a current Ochre Card and a current national police check.

12. Hold a current first aid certificate. 
13. Have a good understanding of mandatory reporting requirements and risk assessment processes relating to working with vulnerable persons.
TO APPLY 

Interested applicants should send their current resume with 3 referees and a cover letter, noting your areas of strength and interests and addressing the selection criteria. 
Send applications to manager@akeyulerre.org.au
The start date is negotiable up to March 2023. 

To discuss this position further please email manager@akeyulerre.org.au 
For further information about Akeyulerre please go to www.akeyulerre.org.au 
PO Box 3194


Alice Springs 


NT 0871


Ph: 08 8952 2339


E: � HYPERLINK "mailto:support@akeyulerre.org.au" �support@akeyulerre.org.au�
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Akeyulerre acknowledges the Arrernte people as the traditional owners of the Mparntwe land we work on.  We pay our respects to them and their culture and to their elders past and present.

